
Stanford J. & I. School,

Cooper Lane,

Laceby,

N.E. Lincs.

DN37 7AX

Phone: 01472 318003

Fax: 
 01472 318009

Dear Parent,

Welcome to Stanford School.

This booklet is to introduce you to your child's new school. Inside you will find information about the school, its staff and governors. It is designed to help parents and give you an understanding of how the school works.  We welcome you all and hope that you and your child will enjoy a long and happy partnership with our school.

The education of your child is as important to us as it is to you. Co-operation between home and school is vital if we are to develop the potential of every child in our care. If you have a query, or a worry, please contact the school for help or advice. New entrants, usually settle quickly into the school routine and the demands made upon them.   Some, however, can take time to adjust. You can talk to your child's class teacher or make an appointment to see me.

I hope that you will find this booklet useful and I am looking forward to meeting you on many occasions in the coming years.  

Yours sincerely,

Kathryn Cooper.

Head Teacher.

	Contents
	

	
	

	
	Page

	About the school                                                                
	4

	Attendance                                                                        
	6 & 37

	Before & after school care                                                  
	5

	Behaviour Policy                                                                         
	20, 21

	Bullying                                                                           
	25 - 28

	Child Protection Policy                                                     
	33 - 36

	Complaints                                                                      
	38

	Contract: Home & School                                                 
	22

	Contract/agreement: Parent/Guardian & Pupil                    
	23

	Data Protection                                                               
	40

	Foundation year                                                              
	13,14,15

	Golden Rules                                                                  
	24

	Governors                                                                      
	12

	Handwriting                                                                   
	16

	Marking clothes                                                             
	18

	Medication policy                                                          
	7 & 30

	Parents Teachers and Friends Association                                           
	17 & 32

	Photography                                                                 
	7

	Road Safety                                                                 
	18

	SATS                                                                                  
	10

	School song                                                                         
	19

	Sex education                                                                      
	8

	Special Educational Needs                                                    
	29

	Staff                                                                                   
	11

	Starting school – helping your child to prepare                      
	13

	Times (of opening)                                                              
	5

	Uniform                                                                              
	9


Stanford School’s Statement of Intent

Pupils

We aim to:

Respect each child as an individual and teach them to respect others.

Provide a safe and happy environment, in which every child can flourish and achieve the best of which they are capable.

 Strive to help the children develop resilience, so that they are willing to face challenges and difficulties and not give up. 

Listen to their concerns about all aspects of their school life and expect them to listen to and support others.

Help them, through the use of our Golden Rules, to understand their commitments and responsibilities both in school and to the wider community.

Develop each child’s potential through a wide and varied curriculum.
Parents

We aim to:

Keep parents and carers fully informed of their child’s progress throughout their school life.

Be approachable and receptive to concerns parents/carers may have about their child’s education.

Involve parents/carers in the life of our school through the PTFA, volunteer help, formal and social events.

We express a strong wish that all parents support our partnership and help us to give every child the education they rightfully deserve.

Stanford School Governors and Staff

LACEBY

Laceby is a large village about one and a half miles from the western boundary of Grimsby. The village retains its rural character whilst enjoying the facilities, which the nearby town and resort of Cleethorpes offers.

The school is built on a pleasant, open site on Cooper Lane. The whole of the school is now housed in the main modern building. Two new classrooms are currently being built and some of the existing building remodeled to improve the facilities further.

THE STANFORDS.

The school was formerly a charity school but is now controlled and maintained by N.E. Lincs. Council. It retains the name "Stanford" in its title in recognition of the Stanford Trust, which founded the school in 1730.

Phillip and Sarah Stanford's three children died in infancy so they left land and money to start a school in Laceby.   It is thought they both died before the first school was built in 1730.  

The Stanford Trust is still active, providing additional educational facilities at this school and at the nearby Stanford Centre for residents of the village.  The most recent project is a contribution of £3,200 towards a complete regeneration of the Wild Area to turn it into an outdoor classroom and funding towards a Tyre Play system for children’s activity. The school also participates in the Stanford Day Service, which is held at the village church of St. Margaret's each year on Ascension Day.

SCHOOL ORGANISATION.

Foundation & Year 1 Classes

Children are admitted into the Foundation Stage in the September following their fourth birthday.   Sometimes the classes have Foundation Stage and Year 1 children in them. When this happens the Year 1 children act as mentors to the new children, showing them how the classroom routines work, the kind of learning behaviour that is expected and helping them find their way around the school. These classes have a full time Early Years Teaching Assistant as well as a teacher. 

The start date is usually spread over a few days. This gives staff time to meet and start to get to know smaller groups quickly. Most children stay for school dinners from their first day. However, if you feel your child would benefit from going home for lunch in the early weeks please let us know.

The Whole School

There are approximately 225 children on roll. In September there will be eight classes, some of which are organised as mixed age classes. The school operates an equal opportunities policy.   The children are taught at a level and pace suited to their needs and potential. 

Specialist help and advice is sought for those children identified as having special needs. Parents are kept fully informed if a child is identified as having Special Needs.   Special Needs pupils are supported both within their classroom and, sometimes, withdrawn to work in smaller groups, according to their identified needs. (see Special Needs Procedures)

The School Day.

The school day begins at 8.55 a.m. and finishes at 3.30 p.m. Children should not arrive before 8.50 a.m. unless they are taking part in a pre-school club.   The lunch break is from 12 noon until 1.10 p.m.   A meal can be bought at school.   Dinners are pre-booked and pre-paid a week in advance. Menus are provided so that you and your child can choose their meals. There is a before and after school child care facility on site known as Stanford Kidz Klub. Their telephone number is 01472 239832.

Communication
There is a regular newsletter, The Stanford Star giving information about school life and activities.   The Parents, Teachers and Friends Association ( P.T.F.A. ) organises a variety of events throughout the year to which all parents and friends are invited.   Our current committee is led by Mrs. McCarthy, who can be contacted through the school.

Teachers meet with parents on a formal basis once in each term, to discuss children's progress and there is a full written report at the end of each school year.  

Teachers are happy to discuss concerns or children’s progress informally with parents. This can be done at the end of the school day. As teachers run after school clubs and attend training courses and meetings after school it is a good idea to pop in to the office or phone to see whether a teacher is available. This helps them to plan their time efficiently and prevents parents from feeling frustrated if they come in and a teacher is not available.

For health and safety reasons teachers have to accompany children in to the school in the morning, so it is not possible for them to stay in the playground and talk at that time.

ABSENCES

Parents and the school need to work closely together to ensure the safety and progress of the children.

The framework that the school uses to try to achieve this is as follows:

1) Please telephone the school by 8.55 a.m. when children are absent due to illness. 

This helps us to: -

a) be sure that everyone who should have arrived at school has done so.

b) give the child who is absent from school the correct mark.

c) calculate the number of children needing meals at lunchtime correctly.

2) Please send in a note when children have medical or dental appointments telling us what time your child will be collected from school. Children are not allowed to leave school unaccompanied on these occasions. 

3) The school and the governors wish every child to make the most of the educational opportunities which are offered to them at Stanford School. For this reason we have a policy of regular attendance at the school. We ask parents to support this policy by ensuring that their children attend school at all times other than during illness. 

If children are likely to be absent for any other reason would parents please complete a form to request Leave of Absence. In line with the policy for regular attendance the reasons must be exceptional. Holidays will only be authorized if it is not possible for parents to take holidays from work during the school holidays due to fixed rotas. Written confirmation from employers that this is the only holiday time which can be granted is required with the Leave of Absence request. Holidays must not be booked before Leave of Absence is granted. This is part of a government initiative. (Please see Guidance on Pupil Leave of Absence)

The Head Teacher will consider parental requests for Leave of Absence for other reasons, but these should be exceptional e.g. a child’s attendance at a parent’s degree ceremony.

If you need to request Leave of Absence a form can be obtained from the school office and sent in to school.

A cup is awarded weekly to the class with the best attendance and an individual prize is awarded at the end of each school year for the best attendance record.

4) It is vital that we have a telephone number where we can contact at least one parent during the school day in the case of a child having an accident or being taken ill. 

Two other emergency contact numbers are necessary to help to cover unforeseen circumstances and to ensure that your child would not have to stay in school if they were ill or distressed.

If any of the contact numbers change during the course of a school year please let us know immediately.

Photographs of Pupil Achievements

We regularly take photographs of the children during their work and activities in school. These are then kept in portfolios of subject work or photograph albums. We also put children’s work on our school website. No children will be identified individually on the site.

From time to time we celebrate the children’s achievements by putting articles and photographs in the local newspapers. Occasionally we also allow television companies to film activities and interview the children about their work. If you have any concerns about this please contact Mrs. Cooper at the school.

MEDICATION

For the safety of the children and the staff the school only gives prescribed medicine during the school day.

If it is necessary for your child to have medicine at school you will need to complete the school form and hand the medicine in to the school office. 

Forms can be obtained from the school office when you need them.

A copy of the medication policy and the form requesting the school to give prescribed medication are included in this booklet. 

The school nurse, Mrs. Clipson, makes regular visits to the school to monitor the children's health and development.

If parents have any specific queries or problems they wish to discuss Mrs. Clipson can be contacted via the school.

THE SCHOOL CURRICULUM

The curriculum at Stanford is being constantly reviewed and developed in line with the requirements of the National Curriculum. A broad and balanced curriculum is planned, offering all the subjects of the National Curriculum and Religious Education.

Some subjects are delivered in subject lessons, while others are linked to form topics and themes.   Many topics involve work outside the classroom and educational visits are made to places associated with the work.

Parents will be asked to make a donation to the cost of the visit.   If this would cause financial difficulties for a family, parents should see the Head Teacher in confidence.

Religious Education is provided in accordance with the 1988 Education Act and in line with the N.E. Lincs. Agreed Syllabus. There is a daily act of Collective Worship from which parents have the right to withdraw their child if it conflicts with their religious beliefs.

SEX EDUCATION.

This subject is part of our Health Education programme and is dealt with in accordance with current Government and Local Education Authority guidelines.

Human reproduction is dealt with in Year 6 and the DVDs from the Health Promoting School Programme are used.   Parents may borrow the DVDs if they wish.  

Where parents have strong views about these lessons they may withdraw their child.   In this case they should contact the Head Teacher. 

SCHOOL UNIFORM

General 




Skirt / 
           

-   black




Trousers





Cardigan /



-   blue 




Sweatshirt




Polo shirt                  

-  white

                       
Girls’ socks



-  white

                   Tights



          -  black

Summer

Dress                                              
                              Dress-                                       - blue & white 

                                                                           
                                                              check or stripe

 


Tailored shorts                        -   blue or black 




NB sports shorts or beach shorts are not allowed.        

Foot wear




Black shoes are preferable.




Children should not wear training shoes.




Fashion shoes with high heels are not permitted.

School sweatshirts/cardigans are available from the school office.

P.E. Kit.





Plimsolls




Plain white T. Shirt – round necked, without buttons



Black shorts.

No fancy designs or team names please.

We want the children to concentrate on what they are doing and enjoy their P.E. activities safely not have a fashion competition.

Long hair must always be tied back in school.
End of Key Stage One SATs Results 2009 – 2010




Level 2C+        Level 3        

Reading
School
87%

   19%             



       National          85%

   26%



Writing
School
77%

   16%



       National
          81%

   12%



Maths

School
94%

   16%





National
89%

   20%



We achieved last year’s target to increase the percentage of pupils gaining Level 3. Our target for 2010/11 is to increase this further.
End of Key Stage Two SATs Results 2009 – 2010 








      Targets  2011




Level 4+

Level 5

L4+
     

English
School
82% *(84%, 92%)
29%
        

 83%
      



National
80%


 32%


Two levels progress

From KS1
School
79% *(80%, 84%)



83%


Maths

School
82% *(86%, 89%)
40%


77%          



National
80%


34%

Two levels progress

From KS1
School
91% *(93%, 95%)



85%

Two levels progress

In English and maths combined 71% *(74%, 79%)


74%

*NB The reported figures are those which we must give under the regulations. However, two children joined the school only 3 weeks before the national tests. The first figure in the brackets shows what the results would have been without these children. The second figure in brackets shows the results of the children who have been at the school for two years or more.
Science
There was no National science test in 2009 / 2010

Value added during Key Stage Two

100.3%
Attendance for 2009 / 2010


Target for 2011
96.5%
There were 241 pupils on the school roll; attendance achieved was 96.4%

un-authorized absence 0.1%

(Please note - when there is unauthorised absence this is not due to truancy. The figure would represent absence for a holiday or outing, which had not been authorised.)
THE STAFF OF STANFORD SCHOOL

Head teacher         -   Mrs. K. Cooper

Deputy Head        
-   Mr. M. Wrigley
Teachers              
 -  Mrs. S. Brady 

Mrs. S. Groves, 


                                  Mrs. T. Amos

Mrs. E. Hill.

                        Miss. A. Danby,

Mr. J. Huntley,

                        Mr. S. Bell,
 
Miss N> Dixey




    Miss. K. Wilson
Early Years    
-   Mrs. A. Groves

Support Staff
    

Teaching

-  Mrs. J. Dabb

Mrs. A. Allen



Assistants

   Mrs. W. Smith

Mrs. J. Cooke


                       Ms. B. Daulton

Mrs. T. Owens
                                 Mrs. C. Downes

Mrs. S. Garner
                                 Mrs. T. Kelly                 Mrs. C. Green           

Administration Officer
-   Mrs. A. Ramsey

Administration Support  -   Mrs. L. Toyne   

Site Custodian     -   Mr. P. Hodson
Cleaners                    Mrs. J.Drury, Mrs. C. Garland, Mrs. A. Robinson

    Ms M. Watkinson

Lunchtime Team

Senior Supervisor
-   Mrs. S. Garner

Supervisors         
-   Mrs. A. Robinson
Mrs. D. Spurrell 




    Mrs. K. Brumpton
Mrs. R. Bainbridge




    Mrs. V. Peterson, 
Mrs. A Kirby




    Mrs. J. Shadlock
Miss A Robinson




    Mrs. J. Lyon

Educational       
-   Mrs. K. Saye
Welfare Officer 

School Nurse     
-   Mrs. G. Clipson
Your School Governors

Local Education Authority Representatives
Mr. D. Read

Mr. I. Wilkinson

Foundation (Stanford Trust) Representatives

Mr. N. Morrison

Mrs. S. Wink
Mrs. M. Peek

Parent Representatives

Mrs. J. Johnson
Mrs. N. Ashton
Mr. J. McCarthy
Mr. A. Cooke

Mrs. J. Childs
Teacher Representative

Mr. M. Wrigley / Mrs. S. Groves
(alternate representation)
Non-Teaching Representative

Mrs. J. Dabb
Community
Mrs. V. Brumfield (Chair)
Mrs. M. Robson

Head Teacher

Mrs. K. Cooper

Clerk to the Governing Body

The Head of Education Service, North East Lincs.

Helping to Prepare Your Child for School

Perhaps the most important thing is to make your child as independent as possible.   

Your child will feel more confident if she/he can do many of the day-to-day tasks for themselves.

Help them to learn to:

· take their own coat on and off.

· hang it up on a peg.

· change their own shoes. 

· get dressed and undressed.

· make a neat pile of their clothes.

· go to the toilet independently – remembering to flush the toilet and                       wash their hands afterwards.

Help them to get along with others by:

· playing with others.

· playing quietly and gently, some times.
· sharing toys with others.

· waiting their turn.

Encourage a love of books and reading by:

· letting your child see you read.

· join the library together.

· look at books with your child – sit somewhere quiet and comfortable and share a story.

· talk about the pictures in the book.

· talk about the characters.

· talk about what happens.

· stop at points in the story and ‘guess’ what might happen next.

· make up stories of your own.

Encourage an interest in the world around them by:

· talking about everything you see and do – 

· the things on the supermarket shelves,

· the weather,

· your walk in the park,

· the flowers, trees, birds, animals,  people etc.

· the games you play or see others playing,

· cooking and baking,

· shopping in Grimsby,

· riding on the bus or in the car,

· the street you live in,

· where you go on holiday - etc.

Encourage their creativity by providing:

· pencils

· crayons

· paint

· scissors

· modelling materials

· sand

· dressing up clothes or hats

Children do not need to be taught anything formal before coming to school, but:

If they enjoy trying to ‘write’ encourage them to:

· hold a pencil correctly.

· ‘scribble’  ( this is the first stage of writing and is very important ). 

· draw and paint.

If your child seems ready for more than this encourage them to:

· write sounds - always call letters by their sounds rather than their name. 

· write lower case - small letters ( please do not use capitals) 

· you could encourage them to use our joined up handwriting style  if they would like to try, but don’t pressurise them.

· count objects - not learn numbers by heart.   

Talk about coming to school in a very positive way, so that your child will look upon it as an interesting adventure and something positive.

I know all parents worry about this big step in their child’s life – I know I did and I had been a teacher for 22 years – but try not to let your child know this is how you feel as they will pick up your anxiety and become worried.

If you have any questions please ring me at school – 318003.

Mrs. Kate Cooper.
From the Foundation Stage Teachers: As your child will soon be starting school, probably you are wondering how you can prepare her/him for it.   Here are some suggestions that we hope will make those first weeks easier for her/him.

Perhaps the most important thing is to make your child as independent as possible.   He/she will feel more confident if she/he can take his/her own coat on and off, and change her/his own shoes etc.   Make sure that she/he can use good manners at the dining table.

Children do not need to be taught anything formal before coming to school, but they should be encouraged to hold a pencil correctly and have plenty of opportunity to "scribble", draw and paint etc.   If your child seems ready for more than this and you start to teach her/him some letters, please do not use capitals, and call them by their sounds rather than their name. The names of letters add an unnecessary complication at this stage.

If your child learns to count, please make sure they count objects, and that it is not just a matter of learning numbers by heart.   To have a wide, general understanding of quantities is far more valuable than learning to do sums too soon.

It is extremely helpful if all your child's clothes are clearly marked with her/his name, and please see that she/he always comes to school with a handkerchief or tissue.

As soon as possible encourage your child to come in from the Foundation Area gate on her/his own.   If she/he is tearful a "quick getaway" is always best.   Children rarely cry for long when Mum/Dad is out of sight.   On these occasions the parent usually suffers more than their child!   Of course there are occasions when the problem is more deep-rooted and then it is best to discuss the matter with the teacher and work out a plan between you.

As your child starts to learn to read she/he will probably bring home pieces of paper with words or sounds to learn.   Encourage her/him to write them as well as say them, and write them again for her/him to read, varying the order.   If your child does not get a reading book as quickly as some others, do not worry about this.   There is no competition over this, and being late to "get started" is not necessarily an indication of later reading problems.
Stanford School Handwriting Style
Please ask at the school office for a copy of the school’s handwriting style, if you do not have a copy and would like one.
THE PARENTS, TEACHERS & FRIENDS ASSOCIATION
This association was set up to: -

a) foster good relations between the school and home, 

b) promote social and cultural activities amongst the membership and raise funds.

c) provide equipment for the school.

As a parent you are invited to take an active part in the Association.   Our current PTFA leader is Mrs. T McCarthy. They are always looking for new volunteers and would be pleased to hear from anyone who is willing to help. If you complete the slip at the end of the brochure and hand it in to the school we will pass it on to them.

The school has benefited enormously from the work of the Association.   I hope you will be able to support it.   

TRANSFER TO SECONDARY SCHOOL.
Children usually transfer from this school to Healing School, a specialist science college, at eleven plus.   

More details about this transfer and an application form for a secondary school place will be sent to parents early in the Autumn Term of Year 6.   

Parents have the option to consider other schools. This depends on availability of places, agreement by parents to pay the cost of transport, and, in some cases, the ability of children in an entrance examination.

Details of entry (e.g. Caistor Grammar School; Caistor Yarborough School) can be obtained from the school concerned.

MARKING OF CLOTHES

                                                  TIM SMITH

This is very important.   We do have problems with lost items of clothing particularly in Key Stage One.

                                              SARAH GREEN

Please try to mark the items clearly.   We have a "lost property" box, which is invariably full by term end.   If your child has lost anything please ask the office staff or class teacher to look in the "lost property” box for you.

Children often have to bring money to school for dinners, outings, photographs etc.   Please ensure that any such money is placed in a sealed enveloped and clearly marked with the child's name, class and what the money is for.

Please do not allow children to bring pocket money to school.

ROAD SAFETY

Please make an early start to training your child in the Green Cross Code.   We at school will, from time to time, have Road Safety lessons to reinforce home training.

Please try to acquire something fluorescent for your child to wear or carry on winter days. For several years N.E. Lincs. Council has provided high visibility jackets for new intake children. We do not know in advance that this will happen but if the practice continues we will send the jacket home with your child when they are delivered. 
We would very much appreciate parents’ support in encouraging children to wear these in dark mornings and evenings to help develop their awareness of road safety.

Road safety leaflets are available from school.

Stanford School Song

Living together, learning together, growing together,

We’ll make our school a little world

That will show the big world how it ought to be.

Whether I write a story, puzzle with numbers and lines,

Sing, paint, sew or run a race,

Our world can’t be full of winners but still I can do my best.

If I try I’ll make my school a better place.

Living together, learning together, growing together,

We’ll make our school a little world

That will show the big world how it ought to be.

Each one of us is important; each has a part to play,

So many things I can give if I only try.

I’ll be cheerful and understanding, even when things go wrong.

Together we’ll build our world as the days go by.

BEHAVIOUR POLICY

High standards of personal behaviour, social responsibility and academic achievement are expected at Stanford School.

Achievement in every area of school life is rewarded and there is positive reinforcement of good behaviour.

A code of conduct has been drawn up by the school council and is clearly displayed around school. These are known as the GOLDEN RULES. The pupils clearly understand this code of conduct.

Sanctions are imposed when pupils fail to behave in an acceptable way. Using the partnership between the pupil, the school and the parents we aim to bring about an improvement in attitude, which will enable a pupil to achieve their potential in every area of school life.

REWARDS

The greatest reward a child can have is praise and recognition from their teachers and parents but as a school we also have reward systems.

Each pupil is a member of a school team, which works like a family group. The members work together to raise achievement.  Teams challenge each other in competitions e.g. hockey and football.

The teams :

Stanford
-
Blue




Whitgift
-
Red




Knight

-
Yellow




Field

-
Green

Team points are given for academic achievement and for good behaviour e.g. courtesy, kindness, responsibility and resilience. On occasions we have a whole school focus for rewards e.g. walking round school, good manners. The team points are totalled and the winning team congratulated in assembly on Friday. At the end of each term the over all winner is awarded the House Cup.

Team points are collected in tens for a merit certificate or badge. A range of other certificates is awarded for accumulated team points and to reinforce specific achievements and good behaviour.

Children start each half term with a book full of smiley faces, if they keep all the Golden Rules, they keep their ‘smileys’. If they break the Golden Rules ‘smileys’ can be lost and are crossed out. There are a variety of rewards to be won at the end of each week if they do not lose more than three ‘smileys’. At the end of a half term, those children who have not lost any more than three ‘smileys’ each week have an activity afternoon, where they can choose from a range of activities. Children who lose more ‘smieys’ have a normal afternoon of lessons.

SANCTIONS    

Sanctions are imposed which draw a pupil’s attention to unacceptable behaviour.

1) If a child physically hurts someone else they are sent to the time out room, where they will be given work to do.

Parents will be informed if this is a serious incident.

2) If a child deliberately disobeys an adult they will be sent to the time out room.

3) A member of staff who observes or hears deliberate unkindness or offensive language will speak to the pupil and expect the behaviour to stop.  If the behaviour is repeated the child will be sent to the time out room.

4) If a child is sent to the time out room 3 times, in a term, a yellow warning card will be issued and a letter sent to parents.

5) If a child is sent to the time out room for a further 3 times, in a term, a second yellow warning card will be issued and parents will be asked to meet with the child’s class teacher.

6) If a child is sent to the time out room for a further 3 times, in a term, parents will be asked to come in and observe their child’s behaviour over two sessions. The parents and the school will then create a joint plan for improvement of the child’s  behaviour

7) For inappropriate behaviour which disrupts learning Golden Time will be lost.

Pupils whose behaviour is a cause for concern may not be included in school visits, clubs or special events until an improvement is achieved.

A child who attacks a member of staff will be permanently excluded.

Reviewed September 2009

Pupils whose behaviour is a cause for concern may not be included in school visits, clubs or special events until an improvement is achieved.

A child who attacks a member of staff will be permanently excluded.

Stanford Junior & Infant School

Home School Contract
The school’s agreement

The school will try to:

· treat your child fairly, care for her / him and help her / him feel settled and happy.

· ensure that she / he is well taught and achieves her / his best in all aspects of school life.

· help her / him develop a sense of responsibility and consideration towards others.

· keep you informed about general school matters and your child’s progress.

· offer you opportunities to become involved in the life of the school.

Signed 
Kathryn Cooper  
 ( Head Teacher ) 

Signed
  Mrs. V. Brumfield
 ( Chair of governors )

The Parent’s / guardian’s agreement

I / we will try to:

· see that our child comes to school regularly, on time and with the equipment and clothing she / he needs.

· let the school know about any problems which might affect her / his work or behaviour.

· support her / him with reading and other home learning activities.

· encourage her / him to take part in after / out of school activities which interest her / him.

· attend parents evenings and discussions about her / his progress.

· support school policies and rules and the behavioural expectations.

Signatures _______________________ ____________________

The pupil’s agreement

I will try to:

· come to school each day on time.

· bring the things I need every day and look after them properly.

· wear my school uniform and be tidy.

· work hard and do all my classwork and homework as well as I can.

· behave well and be polite and helpful to others.

· look after my school and help to keep it tidy, safe and a pleasant place to be.

Signature ______________________________________________

Stanford J. & I. School

Stanford School
Golden Rules
DO…



Be gentle


Be kind and helpful



Be honest



Work hard



Look after property



Listen to people

DON’T…



Hurt anyone



Hurt people’s feelings



Cover up the truth



Waste time



Waste or damage things



Interrupt

Anti Bullying Policy

Statement of Intent

We are committed to providing a caring, friendly and safe environment for all of our pupils so they can learn in a relaxed and secure atmosphere.  Bullying of any kind is unacceptable at our school.  If bullying does occur, all pupils should be able to tell and know that incidents will be dealt with promptly and effectively.  We are a TELLING school.  This means that anyone who knows that bullying is happening is expected to tell the staff.

What Is Bullying?

Bullying is the use of aggression with the intention of hurting another person.  Bullying results in pain and distress to the victim. It is deliberate and repeated. In this way it differs from an occasional falling out or children who simply choose not to be friends because they find it difficult to get on.
Bullying can be:

· Emotional
being unfriendly, excluding, tormenting (e.g. hiding books, threatening gestures)

· Physical
pushing, kicking, hitting, punching or any use of violence

· Racist
racial taunts, graffiti, gestures

· Sexual
unwanted physical contact or sexually abusive comments

· Homophobic
because of, or focusing on the issue of sexuality

· Verbal
name-calling, sarcasm, spreading rumours, teasing

· Cyber
All areas of internet ,such as  email & internet chat room misuse
Mobile threats by text messaging & calls
Misuse of associated technology , i.e. camera &video facilities

Why is it Important to Respond to Bullying?

Bullying hurts.  No one deserves to be a victim of bullying.  Everybody has the right to be treated with respect.  Pupils who are bullying need to learn different ways of behaving.

Objectives of this Policy

· All governors, teaching and non-teaching staff, pupils and parents should have an understanding of what bullying is.

· All governors and teaching and non-teaching staff should know what the school policy is on bullying, and follow it when bullying is reported.

· All pupils and parents should know what the school policy is on bullying, and what they should do if bullying arises.

· As a school we take bullying seriously.  Pupils and parents should be assured that they will be supported when bullying is reported.

· Bullying will not be tolerated.

Signs and Symptoms

A child may indicate by signs or behaviour that he or she is being bullied.  Adults should be aware of these possible signs and that they should investigate if a child:

· is frightened of walking to or from school

· begs to be driven to school

· changes their usual routine

· is unwilling to go to school (school phobic)

· begins to truant

· becomes withdrawn anxious, or lacking in confidence

· starts stammering

· threatens or attempts to runs away

· cries themselves to sleep at night or has nightmares

· feels ill in the morning

· begins to do poorly in school work

· comes home with clothes torn or books damaged

· has possessions which are damaged or " go missing"

· asks for money or starts stealing money (to pay bully)

· has dinner or other monies continually "lost"

· has unexplained cuts or bruises

· becomes aggressive, disruptive or unreasonable

· is bullying other children or siblings

· stops eating

· is frightened to say what's wrong

· gives improbable excuses for any of the above

· is afraid to use the internet or mobile phone

· is nervous & jumpy when a cyber message is received

These signs and behaviours could indicate other problems, but bullying should be considered a possibility and should be investigated

Procedures

1. Report bullying incidents to staff

2. In cases of serious bullying, the incidents will be recorded by staff

3. In serious cases parents should be informed and will be asked to come in to a meeting to discuss the problem

4. If necessary and appropriate, police will be consulted

5. The bullying behaviour or threats of bullying must be investigated and the bullying stopped quickly

6. An attempt will be made to help the bully (bullies) change their behaviour

Outcomes

1) The bully (bullies) may be asked to genuinely apologise.  Other consequences                  may take place.

2) In serious cases, suspension or even exclusion will be considered

3) If possible, the pupils will be reconciled

4) After the incident / incidents have been investigated and dealt with, each case will be monitored to ensure repeated bullying does not take place.

Prevention

We will use the following methods for helping children to prevent bullying.  As and when appropriate, these may include:

· writing a set of school rules

· signing a behaviour contract

· writing stories or poems or drawing pictures about bullying

· reading stories about bullying or having them read to a class or assembly

· making up role-plays (or using published role-plays)

· having discussions about bullying and why it matters

Stanford School

February 2010
(With thanks to Kidscape 2005)

HELP ORGANISATIONS:

Advisory Centre for Education (ACE)
0808 800 5793

Children's Legal Centre
0845 345 4345

KIDSCAPE Parents Helpline (Mon-Fri, 10-4)
0845 1 205 204

Parentline Plus
0808 800 2222

Youth Access
020 8772 9900

Bullying Online
www.bullying.co.uk
Visit the Kidscape website www.kidscape.org.uk for further support, links and advice.

Anti Bullying

Children’s Rights

Every child in Stanford School has the right to have a happy, caring, learning environment and to feel safe in school.

Children’s Responsibilities

No one has the right to be unkind to any child in Stanford School and make them unhappy or afraid.

Children’s Actions

Make it plain to any child / children trying to bully you that you will not put up with such actions.

Say, “Leave me alone that’s bullying!”

Tell someone straight away.

Tell a teacher, another adult in school, the house captains, prefects, a friend.

Help anyone else that you see being bullied.

Say, “Leave them alone you’re being a bully!”

Help the person who is bullying by making sure that they are caught.

Bullies are usually unhappy people who need our help to learn to live happily with others.

Special Educational Needs Procedures

There is a stepped approach to identifying pupils with Special Educational Needs (SEN) and then working to provide for those needs.

School Action

When a class teacher identifies that a child is not making the expected progress they will talk to the school’s Special Educational Needs Coordinator (SENCo) about how to create a suitable way of helping the child to make progress. The teacher then creates an Individual Education Plan (IEP) for the child. 

· The class teacher remains responsible for working with the child on a daily basis and for planning and putting in to practice the IEP. 

· Parents will be invited in to school to discuss the plan with the teacher and give their views.

· The pupil’s achievements will be monitored regularly and there will be a complete review of the plan twice during the school year. These reviews usually take place in January and July.

School Action Plus

At this stage the parents are invited to discuss their child’s needs with the school’s SENCo – Mrs. Emma Hill or Mrs. Suzanne Groves. Together they will ask for help from external services.

· The class teacher and SENCo are given advice or support from outside specialists.

· Additional or different strategies are put into place and an IEP is created.

· The child’s achievement will continue to be monitored regularly and the IEP reviewed twice a year.

Full Assessment of Need

If a child still does not make progress the SENCo will discuss with parents the possibility of taking all the information collected to a Special Educational Needs Panel to ask for a full review of the child’s needs and an assessment of whether a statement of Special Educational Need may be given. 

Statement of Special Educational Need

Children can be given a statement of special educational need for a variety of reasons.  Some have specific learning difficulties, as described above; some have physical or medical needs. 

When the education authority issues a statement, it is a written description of the child’s needs and the strategies to be used in meeting those needs. Sometimes it has a small amount of funding with it to provide special equipment or some additional adult support for the child.

The child has an IEP as well as the statement. Progress is monitored regularly. The IEP is reviewed twice during the year and there is an annual review of the statement of special educational need, to which parents and all outside agencies involved are invited.

MEDICATION POLICY

1) Only medicine prescribed by a doctor will be given during the school day.

2) Parents need to complete the school’s form showing written permission before medicine can be given.

3) The medicine must be sent in the original container showing:

· the doctor who prescribed it.

· the dose to be given.

· the expiry date.

4) Medicine should be organised so that it is not necessary for the school to give more than one dose in a day.

5) Inhalers for asthmatic children will be stored in the school office to prevent any chance of our youngest children finding and misusing them.

6) Inhalers will be readily available for children who need to use them to relieve acute attacks. 

Parents need to state clearly on the form whether the inhaler being provided is a treatment inhaler or a reliever and whether there are limits on its use and if so what these are. 

7) When medication is given it will be recorded in the book provided and initialled by the person responsible for its administration.

PLEASE NOTE the school does not have a fridge for the storage of medicine.

Medical Conditions Not Covered By The Above

If pupils in the school were known to be epileptic and a fit occurred parents would be notified immediately.

If the child were sleeping off the fit parents would be asked whether they wished to come into school and collect the child. If the school and the parents agreed that this was not necessary the child would be allowed to recover at their own rate. If there appeared to be any complications e.g. rapidly rising temperature, and we were unable to contact parents, a Paramedic Ambulance would be called.

We work closely with the parents of children who have diabetes to ensure that appropriate snacks are given at the right times and that emergency provisions are available if required. Diabetic children who are feeling unwell are accompanied to the office where the agreed treatment is put into effect. Parents are always notified when this occurs and asked whether they wish to come in and take a blood sugar reading. If we had continued concerns about a child and were unable to contact a parent a Paramedic Ambulance would be called.

Helper / PTFA Contact Slip

We are always looking for volunteers to help us with a variety of activities and tasks.

If you are able / willing to help us we would be delighted if you would fill in this slip and let us know how you would like to help. You can tick as many things as you like!

I would like to help with:

hearing readers _____
computer lessons _____ display _____

making learning resources _____ art _____ sewing _____ cookery _____

accompanying outings _____
other(please write in) _________________

I would like to help the PTFA with:

organising events ______ helping to run events _____ 

specific activities when asked _____

Child’s name ____________________________
Class ___________

Parent/guardian signature ________________________________________

Contact no. __________________________________

Please send this form to the school office. Thank you.

Child Protection Policy 

School  Stanford Junior and Infants

Date Policy Commenced February 2010 

Date policy will be reviewed/by whom: March 2011 : Mr M Wrigley & Governors

The purpose of an effective whole-school child protection policy is one which provides clear direction to the school’s staff, and others engaged with them, about necessary responses to child protection concerns.

Our policy is required to ensure that such concerns are handled professionally in a sensitive, child-centred, manner which supports the needs of the child.

This policy acknowledges that ‘child protection’ is one aspect, albeit a crucial one, within the overall safeguarding agenda needed to effectively protect children whilst at school.  

There are three main elements to our policy:

A) Prevention through teaching and pastoral support offered to all of our pupils

B) Procedures for identifying and reporting incidents, or suspected incidents, of harm to a pupil

C) . Support to pupils whom we have reason to believe may have been harmed.

The policy applies to all staff and volunteers working in the school, community education staff and governors.

All of our staff have a duty of care to safeguard and promote the welfare of children they work with under s.175 of the 2002 Education Act. 

Teachers and other school staff are accountable for the way in which they exercise authority, manage risk, use resources and protect children from discrimination and avoidable harm.

Potentially any staff member could be required to deal with a child protection matter, including dealing where a child discloses harm. 

It is therefore necessary that staff are suitably trained in child protection, aware of their responsibilities and confident that they can respond appropriately in safeguarding and promoting the welfare of our pupils.

A member of staff dealing with what appears to be a child protection matter will do so in accordance with the child’s welfare being ‘paramount’ as cited in the 1989 Children Act.

Staff will work in accordance with the wishes and feelings of the child, including confidentiality, unless to do so could place the child at risk of harm or further harm.   

It is both appropriate and necessary that pupils, and their parents/carers, are aware of our staff’s safeguarding responsibilities and that they know how, and to whom, they should report their concerns.

The school will seek to establish and maintain a safeguarding ethos where pupils are not only safe, but also feel safe and have the means by which they are able to express their concerns, and feel that they will be listened to and necessary actions occur.

Children with behavioural difficulties &/or children with special needs are potentially more at risk of being harmed than other children. All staff working with such children need to be particularly alert and sensitive to signs of harm.

Our responses to the various safeguarding responsibilities within school will reflect that, in order to be effective, we are constantly vigilant in our duties, adopt a belief that ‘it could happen here’ and that our policies and practice require annual review, and where necessary, amending to effectively respond to changing situations.  

Via the curriculum (PHSE) pupils will be equipped with the skills needed to stay safe and promote their own well-being. This will also seek to reinforce essential skills such as self-esteem and confidence building, thinking independently and the ability to make assessments of risk they could encounter.

The school ethos seeks to promote a positive, supportive and secure environment which gives pupils and staff a sense of being respected and valued

Staff will be expected to adhere to our own guidelines and procedures pertaining to activities undertaken with pupils such as 1:1 working, intimate care, physical contact, transporting pupils etc and also adhering to the NEL LSCB Guidelines and Procedures (updated 09/08.)

There may be occasions whereby staff have to make decisions or take actions to safeguard a pupil which could contravene guidance &/or guidelines and procedures. There may be a situation whereby there are none of these in place for the specific situation they are dealing with. Provided it can be satisfied that their actions were demonstrably in accord with securing the best interests and welfare of the child they will be seen to have acted reasonably.

The school will appoint a senior member of staff as their SCPCo (Schools Child Protection Co-ordinator) as the designated person dealing with safeguarding matters. We will also have a designated deputy for this function and a nominated governor for safeguarding. 

Staff, via their own induction, are required to know who has these responsibilities in their school. 

Pupils should also be informed as to who is the current SCPCo.

It will be the responsibility of the SCPCo/deputy to deal with referrals to Children’s Social Care (previously Social Services.)

The SCPCo, and deputy are required to undertake relevant safeguarding training every 2 years. Schools staff, teaching and non-teaching are required to be similarly trained every 3 years. Such training should equip staff as to signs & symptoms of abuse, their responsibilities when dealing with a child protection concern and to whom they should report their concerns.

 The school will seek to ensure (via the school brochure & other means) that parents/carers are aware of the schools responsibilities in dealing with safeguarding matters, including when children disclose harm, and what this entails in regards to confidentiality and parental consent matters.

The school will seek to work effectively with other agencies also charged with safeguarding responsibilities in order to provide multi-agency support to our pupils.

This will include, as appropriate, various working arrangements and information sharing which will safeguard and promote the welfare of a pupil(s)

The school will also seek to participate in relevant multi-agency meetings convened in respect of our pupils – particularly in regards to both Initial or Review Child Protection Conferences (CPC) and their associated Core Groups.  We will also, as per LSCB guidelines and procedures, provide reports to the CPC in the prescribed format

Our staff will ensure that written records of concerns about pupils are consistently recorded by staff dealing with the matter. Staff should record on the forms provided for such usage by the local authority.

Safeguarding files (Child In Need or Child Subject to a Child Protection Plan) are to be kept separate from a pupil’s standard education file. 

These files are the responsibility of the SCPCo. 

They, are required to have separate sections – pupil/family details, chronology, minutes of meetings, confidential section etc. 

These files are to be securely filed and accessible to appropriate staff only.  

Where a pupil is/has been subject to CIN &/or subject to a CPP and is transferring school it is important that the file is similarly transferred without delay. The local authority provides transfer forms for this purpose to ensure an effective transfer. This process is to be followed for both transfers within and outside of the authority.

Given the highly confidential nature of these files it is important that the process is effective. All child protection files are to be retained for a 10-year period or until the child leaves school – whichever is the longer. 

In the event that difficulties are met in this process the SCPCo will inform the local authority’s Schools Child Protection Facilitator (SCPF) as to the nature of the problem.

As part of seeking to ensure our school is a safe school (for everyone) it is necessary that staff adhere to our various policies dealing with matters such as 1:1 working, physical contact with pupils (including restrictive physical interventions), intimate care, safer recruitment, health and safety, whistle-blowing, anti-bullying, e-safety, etc. These are cited within the school’s Staff Code of Conduct. Staff are required to be conversant with, and a signatory to this document. 
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     Head Teacher: Mrs. K. Cooper B.A., M.A.
     Cooper Lane, Laceby, N.E. Lincs. DN37 7AX

     Phone 01472 318003 Fax 01472 318009

     e-mail: office@sji.tlfe.org
Dear Parent/Carer

The Local Authority has brought to the attention of every school in North East Lincolnshire the new powers in the Anti-Social Behaviour Act 2003 to tackle poor school attendance.

These came into force from the 27th February 2004 and include Penalty Notices, which mean that for pupils with unauthorised absence from school (i.e. any absences that the school has not given permission for) their parents/carers may be subject to a prompt fine of either £50 or £100. Penalty Notices will be issued simply by post to a pupil’s home after possibly just one warning and cases of absence without acceptable cause will also include pupils caught on truancy sweeps, excessive holidays in school term time and persistent late attendance after the Register has closed.

At Stanford School we consider that regular attendance is so important and these new powers so significant, that we are now bringing this change in the law to the attention of every parent/carer with a child in this school.

It means that any parent/carer of a pupil with a level of unauthorised absence may now have a potential liability in the form of a Penalty Notice issued by the Local Authority.

If you believe at any stage that your child’s absence record from school may leave you liable to receive a Penalty Notice it is extremely important that you take action without delay to secure their regular attendance.

Support guidance on attendance is always available and if you have any questions about this or if you need any help to achieve an improvement then please contact us to discuss the situation.

Advice and support can also be made available to you through the Education Welfare Service by contacting your local office. 

Yours sincerely,
Mrs. K. Cooper

Headteacher


Guidance for Making an Enquiry or Complaint

· This guidance aims to help Parents, Teachers and the Head Teacher deal with your initial enquiry or complaint in a professional manner, while trying to resolve it suitably. Some issues can be dealt with quickly, others may take some time. It is important for everyone to remain calm and polite at all times.

· If you have an enquiry or a complaint, then your first step is to go to the School Office and tell them what it is that needs attention. They will try to help you resolve the issue.

· Enquiries involving lost property, homework or similar matters should be made at the school office. The person in the office will try to find someone who can deal with your enquiry. This may not always be possible, so we ask you to be patient. We will do our best to try and resolve your enquiry, but you may have to leave it with us and we will get back to you.

· Complaints against the conduct of people who work in the school or policies operated by the school are subject to a formal procedure, operated either by the Governing Body or North East Lincolnshire Council. Your complaint must be made in writing to the School Office. The person in the office will ensure that your complaint is brought to the attention of the Head Teacher as soon as possible. This will involve finding a convenient time for you to meet the Head teacher to explain your complaint. She will then investigate and attempt to resolve the complaint.

The person making the enquiry or complaint must:

· Remain calm at all times. 

· State clearly the matter that needs attention.

· Allow time for the person dealing with the matter to try and resolve it.

· Where it has not been possible to resolve the matter, accept that these things happen and allow further time for the matter to be dealt with.

The person dealing with the enquiry or complaint must:

· Remain calm at all times; take the issue seriously and make sure they understand the issue.

· Make a note of the details, including names of those involved and the problem to be addressed.

· Initiate a review of the circumstances and try to resolve the issue or find someone who may be able to do so.

· State what will be done next if the matter cannot be resolved straight away.

· Refer the matter to the Head teacher as soon as practicable.

The Head Teacher will:

· Ensure that any unresolved enquiries or complaints are acknowledged.

· Ensure that appropriate steps are made to resolve the issue.

· Where it is not possible to find a resolution, pass to the Governing Body or NELC as appropriate.
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